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PURPOSE
This form is used by AV’s suppliers to formally request approval for changes, deviations, or concessions related to products, materials, processes, or services supplied to AV. All changes must be approved in writing by AV before implementation.
WHEN TO USE THIS FORM
Submit this form when you need to:
Make permanent changes to approved designs, processes, materials, software, or sources
Request authorization to depart from specified requirements (Deviation Permit)
Seek acceptance of nonconforming product already produced (Concession)
INSTRUCTIONS
1. Complete all fields marked with an asterisk (*). Fields marked (**) are required for software/firmware changes only.
2. Provide detailed technical justification and supporting documentation
3. If product has already been delivered to AV, submit a Notification of Escapement (NOE) immediately
4. Establish containment before submitting if nonconforming product exists
5. Submit completed form to SupplierChangeRequests@avinc.com 
⚠ IMPORTANT: Do not implement any change until you receive written approval from AV.

	1 GENERAL INFORMATION

	*Date Requested:
	Click or tap to enter a date.	*Urgency:
Only select “urgent” when deliveries are affected
	Choose an item.
	*Supplier Name:
	Click or tap here to enter text.	*Contact Name:
	Click or tap here to enter text.
	*Contact Title:
	Click or tap here to enter text.	*Phone:
	Click or tap here to enter text.
	*Contact Email:
	Click or tap here to enter text.	*AV Buyer Name:
	Click or tap here to enter text.


	2 SCOPE OF REQUEST (Select all that Apply)

	⚠ Note: Deviation Permits and Concessions share a single AV Deviation Number sequence (DEV-XXX). The number is assigned by AV upon approval and recorded in Section 4 (AV Internal Use). Do not assign or reference a deviation number on this form.

	*Affected Part Number(s):
	Click or tap here to enter text.	*Affected Revision(s):
	Click or tap here to enter text.
	*Part Description:
	Click or tap here to enter text.
	**Software/Firmware Affected:
	Click or tap here to enter text.	**Current Version:
	Click or tap here to enter text.
	*Request Type (Select all that apply):
	☐  CHANGE REQUEST 

	Permanent change to an approved process, design, material, software or source. Requires formal engineering review and written AV approval before implementation.
	

	
	☐  DEVIATION PERMIT
	Formal authorization to intentionally depart from a specified requirement for a limited scope (part, batch, or period) before production, when it is known in advance that the requirement cannot or will not be fully met as written.
	LIMIT TO QTY: Click or tap here to enter text.
PROPOSED TIME DURATION: 
Click or tap here to enter text.
PROPOSED DISPOSITION:  
☐Use-As-Is 
☐ Repair

	
	☐  CONCESSION
Note: if selected, fill out section 3
	Formal authorization to accept and use or ship an item that is already produced and found to be nonconforming, allowing it to be accepted “as is” (or with limited repair) after the nonconformance has occurred, under defined conditions.
	PROPOSED DISPOSITION:  
☐Use-As-Is 
☐ Repair 

	*Sub-type / scope (Select all that apply)
		☐ Process   
	☐ Material / Chemistry   
	☐ Drawing / Spec   
	☐ Bill of Materials (BOM)   

	☐ Tooling / Fixtures   
	☐ Test Method   
	☐ Manufacturing Documents   
	☐ Source / Sub-tier Supplier   

	☐ Software / Firmware   
	☐ End of Life (EOL)/Obsolesce
	☐ Other: 
Click or tap here to enter text.




	**Software/Firmware
(Select all that apply)
		☐ New Release
	☐ Patch / Bug fix
	☐ Feature Addition  
	☐ Security Update  

	☐ Other: 
Click or tap here to enter text.




	*Description Of Issue And/or Opportunity
Describe the issue, nonconformance, or opportunity. Include specification reference(s) and requirement(s) not met. Use bullet points for multiple items.
	*Proposed Solution and Justification
Describe the proposed solution/change and technical justification. Include impact if NOT approved

	Click or tap here to enter text.





	Click or tap here to enter text.
	*Cost Impact
	*Validation/Verification Plan
Describe how the change/deviation will be validated (e.g., First Article Inspection, dimensional inspection, testing per [spec], witness testing by AV, etc.)

	☐ No cost impact
☐ Cost increase (specify): Click or tap here to enter text.
☐ Cost decrease (specify): Click or tap here to enter text.
☐ Tooling/NRE required (specify): Click or tap here to enter text.
	Click or tap here to enter text.
	Updates Required
Identify all drawings, specs, BOMs, SOPs, or test procedures requiring revision. List document number, title, and nature of change.
	Attachments
List all reference attachments (redlined drawings, test reports, photos, ECOs, software release notes, CA records, etc.)

	Click or tap here to enter text.	Click or tap here to enter text.
	3 CONTAINMENT & AFFECTED PRODUCT STATUS

	⚠  *Has any affected product already been delivered to AV?  
☐ Yes   ☐ No   ☐ Unknown (under investigation)
If Yes or Unknown: A Notification of Escapement (NOE) must be submitted to AV immediately and concurrently with this request; do not wait for this request to be dispositioned before submitting the NOE.

	*Are products in the field and/or inventory affected by this change?
	☐ Yes
☐ No

	*Do the previous released versions/revisions have an impact on product safety?
	☐ Yes
☐ No

	Why containment matters: Identifying and segregating all affected product (at your facility, at sub-tiers, and at AV) prevents nonconforming material from escaping into assembly or delivery. Containment must be established before this request can be evaluated. For Change Requests where no nonconformance exists, mark all fields N/A.

	*Identify all affected hardware to confirm containment activities

		
	Sub tier Stock
	Sub-tier WIP
	Supplier Stock
	Supplier WIP
	Shipped to AV

	Part Number
	
	
	
	
	

	QTY
	
	
	
	
	

	Lot # / SN / Other traceability information
	
	
	
	
	

	Quarantined? (Y/N)
	
	
	
	
	


Note: you may add additional rows and columns as needed to accurately capture containment activities

	Additional Information:

	Click or tap here to enter text.

	*Corrective Action Information: 
Please enter the CAR record number and CAR Summary

	Click or tap here to enter text.

	4 *SUPPLIER DECLARATION (please check all boxes to certify)

	By submitting this form, the supplier contact identified in Section 1 certifies that:

☐ All information provided in this request is accurate and complete to the best of my knowledge
☐ All affected product has been identified and contained (if applicable)
☐ No changes will be implemented without written approval from AV
☐ AV will be notified immediately if any additional nonconforming product is discovered





	AV INTERNAL USE ONLY — DO NOT COMPLETE (AV Internal Use Only)
Complete this section to create a traceable link between the supplier's request, the internal problem escalation record, and the formal resolution reference. This closes the loop between the request, problem report used to escalate it internally, and the AV-assigned number that documents the approved resolution.

	REVIEWED BY (SQE):
	Click or tap here to enter text.	DATE RECEIVED:
	Click or tap to enter a date.
	PR NUMBER OR REFERENCE #:

	Click or tap here to enter text.	RESOLUTION TYPE
	☐ Deviation
☐ Change Order
☐ Request Declined
☐ Other: Click or tap here to enter text.

	REFERENCE DEV/CHANGE ORDER:
	Click or tap here to enter text.	
	

	RESOLUTION NOTES / SUMMARY:
	Click or tap here to enter text.
	RESOLUTION DATE:
	Click or tap here to enter text.
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